
COLLEGE OF MEDICINE NON-TENURE TRACK 
FACULTY APPOINTMENT APPLICATION PROCESS (Four cycles per year) 

 
Short Application Form is acceptable for: Clinical Instructor, Instructor, and Clinical Assistant Professor 

Long Application Form is required for: Assistant Professor, Associate Professor, Professor,  
Clinical Associate Professor, and Clinical Professor (must be type-written) 

 
 
 
 
 
 
 
 
 
 

Submit application packet to 
appropriate Department Chair 

/admin support (refer to 
Application Packet Checklist) 

Department Chair reviews 
application, writes letter of 

recommendation, then submits 
to Office of Clinical Affairs 

Office of Clinical Affairs 
reviews application packet for 
completeness and forwards to 
the Office of the Vice President 
for Academic Affairs (OVPAA)  

OVPAA processes and prepares 
application packet for review by one 

of two processes: 
Dean’s Purview or Faculty 

Appointment & Promotions 
Committee (FAPC) for committee 

review 

“Dean’s Purview” 
• Clinical Assistant Professor 
• Clinical Instructor (Residents) 
• Instructor 
• Adjuncts 
• Research Appointments 
• Visiting Appointments 
  

“FAPC Review” 
• Assistant Professor 
• Associate Professor 
• Clinical Associate Professor 
• Professor   
• Clinical Professor 

Dean recommends candidates for 
appointment to Board of Trustees 
for Final Approval via the OVPAA 

FFAPC recommends qualified 
candidates to the Board of 

Trustees for Final Approval via 
the OVPAA 

After Board of Trustees approval, the OVPAA mails a certificate 
packet to faculty member and notifies department chair/admin 

support of successful appointments 

http://www.neomed.edu/?page_id=12542#1488213387292-c38b7d1b-2388
http://www.neomed.edu/?page_id=12542#1488213387292-c38b7d1b-2388

